
 

2224 Yew Street Road • Bellingham, WA 98229 
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www.csl-bellingham.org 

 

CSL Facilities Rental               

Sanctuary rental includes use of: 
-twelve 60” round tables, four 30” x 6’ rectangular tables, fifteen 18” x 6’ rectangular tables 
-120 chairs (indoor use only) ~ or you may rent your own tables, chairs 

(Rent your own tablecloths.) 
-two 8’ wooden columns, two 4’ wooden columns 
- six large vases (three matching pairs of various sizes & shapes) 
- two dozen 24” black iron candle holders 
- four dozen square tea light holders 
- twelve silver chargers 
-full “residential” kitchen w/refrigerator, stove, microwave, coffee pot, platters, serving dishes, serving utensils 
  (you may cater) 
-classroom (as bridal cottage) 

 (Renter is to supply all food, drinks, dishes, trash bags.)  
(Please do not use Center supplies other than previously listed.) 

 
Outdoors rental includes use of items above plus: 
 -large outdoor grounds and gardens 

-fire pit (firewood not included) 
-nine tea light lanterns 
-approximately 60’ of patio lights 
 

Two parking lots available.  

1) 60+ spaces includes   and additional overflow parking across the street 
2) smaller back lot for unloading/loading 

 
Wedding: contract time includes rehearsal & set-up/take-down time. All WEDDING rental fees are due in full 30 days 
prior to event; $100 cancellation fee will be retained if cancelled less than 30 days prior to event. 
 

Sanctuary Only-includes 
Kitchen 

 
$100/ hour 

$400* due at contract 
signing, $250 refundable 

$150 applied to rental 

Sanctuary + Outdoors-
includes Kitchen 

 
$130/ hour 

$400* due at contract 
signing, $250 refundable 

$150 applied to rental 

Outdoors Only-includes 
Kitchen 

 
$130/ hour 

$400* due at contract 
signing, $250 refundable 

$150 applied to rental 

Additional Services 

Audio Services 
 

$35/hour – Technician 
3-hour minimum 

$250 Portable sound 
system (up to 6 hours) 

Officiant Fee 
 

(list of officiants available 
from office) 
$200 - $500 

Wedding Coordinator 
 

$50/hour 
(If present during 

wedding) 

(Rates are subject to change without notice.) 

*$400 applies to weddings only.  

Other Events: 2-hour minimum, 50% non-refundable rental fee due with contract, plus $250 

refundable damage deposit. 



Renter Information / Contract 

Copy to Renter, Original remains in CSL Office 

 
Name_____________________ Address _________________________________________ 

Home Phone _____________ Cell Phone ____________ Email _________________________ 

 Name____________________ Address __________________________________________ 

Home Phone _____________ Cell Phone ____________ Email _________________________ 

 

Facilities will be used for________________________________________________________  

If for a wedding, ceremony will be at (time) __________ ; ceremony is _____indoors _____ outdoors. 

Number of Guests expected: ____________                          Reception is _____indoors _____outdoors. 

Fire pit will _______ will not _______ be used. 

Date ________________ Hours of use: ____________ to ____________ 

Date ________________ Hours of use: ____________ to ____________ 

Rental Items 

Rental of 
 

# Hrs 
# items 

Rate Amt Due Amt Pd Date Pd Method 

Sanctuary (includes kitchen)  $100/hr     

Sanctuary + Outdoors (includes kitchen)  $130/hr*     

Outdoors Only (includes kitchen)  $130/hr*     

Sound Technician (3-hour minimum)  $35/hr     

Portable Sound System  $250      

Coordinator  $50/hr     

Officiant       

After-Event Cleaning  $170 min     

Additional Hours**       

Refundable Deposit  $250     

 
Total Due: 

   
Total Paid 

      

* This rate applies to contracted hours 1 through 10; Contract may be written up to 12 hours, with a $1350 maximum. 

** Additional hours over contract are the same as the contract rate. 

 

 



Renter(s) agree(s) to the following by initialing each item: 

1. _______Renter agrees to meet with Rental Agent in person prior to wedding for the purpose of becoming familiar 

with the CSL facility and/or grounds. 

2. _______Chairs, equipment, and materials will be returned to original place found and will not be removed from the 

sanctuary or grounds.  Green chairs will remain in the sanctuary, not used outdoors.  

3. _______Renter will have a setup & takedown crew.  No band equipment will be moved. No changes will be made in 

bookstore and/or sanctuary’s “bulletin board” area. Nothing will be removed from walls, beams, other structures. 

4. _______There will be NO SMOKING in the buildings or upper landscaped meadow.  Smoking is allowed at the lower 
fire pit and in both parking lots. 

5. _______Documentation regarding the following two items is to be provided to CSL at least 30 days prior to the 
event. Not providing the two documents described below in a timely manner may be cause for rental cancellation. 
_______a) An Event Rider on renter’s own insurance policy is required for duration of rental hours, in the event of 
injury or bodily harm to renters, guests/attendees while on CSL premises.  Renter will provide a temporary 
$1,000,000 ($1 million) insurance rider pertaining to the hours of rental use. 
_______b) Center for Spiritual Living has a no-alcohol policy. With prior approval of Center administration, this 
policy may be suspended for wedding toasting purposes. Alcoholic beverages are not allowed anywhere in the 
buildings or on the grounds without a Banquet Permit. Hard liquor is prohibited at all times. All alcoholic beverages 
are to be served only by responsible adults and served only to adults who are at least 21 years of age.  Renter will 
contact Washington State Liquor and Cannabis Board to obtain banquet permit.  

6. _______Use of illicit drugs is prohibited. 
7. _______Any children attending must be under adult supervision at all times; please maintain a ratio of 1 adult to 10 

children. 
8. _______Renter agrees to leave Center facilities relatively clean, all lights and electrical appliances turned off, trash 

removed to dumpster, and be ready for walk-through at end of contracted time.  
9. _______Renter agrees that food and drink, including wedding cake, will not be had on carpeted areas.  
10. _______Renter agrees to $170 minimum for after-event cleaning by Center. If cleaning exceeds $170, the excess will 

be deducted from the refundable $250 damage deposit.  
11. _______If damages exceed $250, renter will be charged for excess damages. 
12. _______Renter agrees that CSL may keep a credit or debit card number on file to cover additional charges which 

may be incurred.  Renter is advised that charges and reversal of charges to card provided will be made shortly following 
the signing of this contract and within 30 days prior to wedding.  

13. _______The Center’s musical instruments, audio/visual and sound booth equipment may not be used by renter; 
however, CSL is able to provide the services of a sound technician who can operate CSL’s equipment for a fee of 
$35/hour with a 4-hour minimum.  Musical instruments and related equipment may not be moved by renter and will 
not be moved by CSL. 

14. _______Renter agrees that the fire pit will not be used if there is a burn ban in effect.  When the fire pit is used, 
renter agrees that the water hose, a shovel, and a bucket of dirt will be in place, ready for use. CSL will provide the 
water hose; renter will provide shovel and bucket of dirt. 

15. _______Renter agrees to be on time for opening the facility with the Center Coordinator.  The contracted charges 
will begin at the agreed-upon time, but please communicate with the Rental Agent if your arrival is delayed. 

16. _______Renter agrees to an additional $50/hr fee if utilizing the services of the Rental Agent/Coordinator during 
the wedding and/or reception.  Otherwise the Rental Agent will vacate CSL before the commencement of the wedding 
ceremony. 

17. _______Renter agrees that reception will end by 9 pm and that premises will be vacated by 10 pm. 
 
 

Renter’s Signature ____________________________________ Date ___________________ 

Renter’s Signature ____________________________________ Date ___________________      

Center for Spiritual Living _______________________________ Date ___________________ 

□ $1 million Event Rider Received by CSL on (date) ________________ 

□ Banquet Permit (Alcohol) Required? ______ Received by CSL on (date) __________ 

□ Credit Card Number provided on (date)______________ 



Services provided by Rental Agent: 

 

_____Provide timely reminders of insurance and payment deadlines 

_____Ensure building/facilities are clean 

_____Ensure grounds are clean, grass mowed, fire pit and water hose ready for use, with prior notice 

_____Coordinate with Officiant and Sound Technician, if applicable 

_____Open for rehearsal, setup, and event 

_____Acquaint renter with back parking lot, kitchen, location of tables, chair storage, outlets, circuit     

  breaker, dumpsters, water hose if using fire pit 

_____Available for assistance leading up to event (for weddings, up to time of ceremony) 

_____Full-service availability, if part of contract 

 

 

Renter’s Facilities Closing Checklist (Outlets, circuit breaker, dumpsters located beforehand) 

 

_____Reset Sanctuary seating: 9 rows of 3 sections; 4 chairs left (hooked together), 6 chairs center (hooked 
             together) 4 chairs right (hooked together) 
 
_____WEDDINGS ONLY: disregard the above; instead stack chairs carefully, 6 high 
 
_____Folding tables returned to proper storage closets  

(round tables to music closet in sanctuary; rectangular tables to classroom closet) 
 

_____Reset stage to original setup, excluding musical instruments, and remove all decorations 

_____Reset Bookstore/Lobby and sanctuary/bulletin board areas to original setup 

_____Restore Bridal Cottage (classroom) to original condition  
(remove all items/clothing brought in; empty trash cans) 
 

_____General/Kitchen cleanup: wash dishes, clean kitchen counters 
 
_____Empty all trash bags into dumpster, replace trash can liners with your own bags 
 
_____Restock bathroom supplies (paper towels, toilet paper) provided by the Center; found in cabinets in 
             women’s restroom 
 
_____If fire pit is used, be sure fires are completely doused with water and dirt  
 
_____45 minutes prior to vacating premises, call Rental Agent for closing walk-through  
 
 


